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AiKnewaps

INOJIO)KEHHUE
0 MOpsIAKe KOMILIEKTOBAHNS, HCTIO/Ib30BAHUS U oOecrieyenus
COXPAHHOCTH OMbIHOTEuHOr0 hoHIA yYeOHHKOB
MYHHUHNAJNBHOTO OIIXKETHOrO 00meo0pazoBareaLHOro
Yupexaenus sunes Ne 10

L. O6mmue nonoxkenus
1. Hactosmee ITonoxernue paspaboTaHo B COOTBETCTBHH C QenepaisHBEIM - 3aKOHOM
Poccwifckoii ®enepaunn «O6 obpasoBanuu B Poccuiickoii Dexepaunny ot 29.12.2012 r. No
273-®3, 3akonom Poccuiickoii Genepanun «O GuGIHOTEYHOM JeNey oT 29.12.1994 r. No 78-
@3, 3akoHoM CTaBpONOTECKOro kpag ot 30.07.2013 r. Ne 72-k3 «O6 00pa3oBaHHK», Ha
ocHoeannu Ilopsaka yuera AOKYMCHTOB, BXOZSUIHX B COCTaB GHOIMOTETHOrO ¢onna (Ipukaz
Munncrepetsa kyneTyper Pocenmiickoi @enepanun ot 08.10.2012 1. No 1077), Ionoxenus o
WIKOTEHOH GHOMHOTEKE MYyHHLHNIAIBHOIO GromkeTHOrO 0bweobpaszosarensHOro YUPEKICHHA
munes Ne 10, IMpasun nons3osanus oubmiorexoit MBOY mauess Ne 10 H permameHTHpyer
MopsAIoK  hopMupoBaHHs, HCTIONMB30BAHNAA, obccnedenns CoXpaHHOCTH (orna yueGunkos
MBOY maues Ne 10.
2. Hacrosimee IMonoxenne TOLIEHKAT 0GA3aTENEHOMY HCTIONHEHUIO BOEMM YYaCTHHKaMu
o0pa3soBareJbHOTO Mpomnecca.
II.MousTus, HCnMoJib3yembie B IMososkenun
YuebHuk - yuebmoe H3NaHHe, coxepikalliee CHCTeMaTHYeCKoe H3JI0KeHHE  yueOHOMH
AMCLUMILIMHBI, €€ pasjiesa, 4acTw, COOTBETCTBYIOMIEe y4eOHOH mnporpamme, u otunHamsHO
YTBEPIKIICHHOE B KQUeCTBE JIAHHOTO BHIA.
YuebHoe nocobue - ygeGuoe H3IIAHUC, JOMONHSIONIEe M 3aMEHSIOIee YacTHYHO WM
MOJHOCTBIO yUeOHHK, OQHIHAILHO yTBEpKICHHOE B Ka4ecTBe NaHHOrO BH/A,
PaGoyas T€Tpane - yuebHoe nocoGue. uMeIolIee  ocobelil  IHIaKTHYCCKHi annapar,

YueGHblil komiiext - HabOp yueOHBIX H3jaHWiL, NpCIHASHAYCHHEBIA JUIS onpejenennoi
CTyNeHW oO0y4YeHHs w BIJIOYAIOIHH  yyeOHUK, u yueOHele mocobms, BBITTYIIEHHBIE
OPTaHW3AIMSIMH, BXOMAUIAMH B TiepedeHb Opranu3anuid, oCyecTBISIONHX BBIITYCK y4eOHBIX

III. Mopsinok popmupoBauus yuebnoro ¢onaa mKonLHOI 6HGIHOTeKH
3.1 lIkona camocTosTeNBHa B OTIpeNie/IeHHH;
¢ KOMILICKTa y4eOHMKOB, y4eBGHbIX nocobuit, yueGHO-MeTOMMUCCKHX MaTepHalos,
obecreYHBaoIIHX MperioiaBatme yueGHOro npeamera, Kypca, IMCUMIUIHHBL (MOLy1s1),
¢ NOps/ika MPenoCTaBlieHHs B HONE30BAHKE, MOpsika MOJTb30BaHMA yueOHUKAMH W
yIeOHBIMHU TTocOGHAMH 00yYaloIMAMKCH, 0CBAHBAIOLTIMH yueOHeIe mpejmveTs, KYpCHI,



AMCHHIUIMHBI  (MOZy/TH) B nipesenax (eneparbrbx FOCYIapCTBEHHBIX CTAHIAPTOB,
o0pasoBareIbHbIX CTaH/IapTOB, 4 TAKXKEe OCBAaHBAIONIMMH Y4eOHbIe HPEJIMETHI, KYpCHI,
AVCUMIUIAHE!  (MOAYMHM)  3a  mpegenamu benepanpubx TOCYIAPCTBEHHBIX
obpa3oBarensHeIX CTAHNApTOB; mopsaka paboTsl o6ywalommxcs c yJeOHMKaMH,
Y4eOHBIMH TTOCOGMIMH, y4eOHO-MeTo U e CKMMH MaTepHaiaMH,

® NOpsiika oprannsanuy paGoTsI IO COXpaHEHHIO dorna yuedroit THTEPATYPBI MIKOTBHON
Bubmorekw.

3.2 Komnnekrosanme yueGroro owuna npomexommr Ha ocrose DenepanbHbix mepeyneii
Y4eOHHKOB, DEKOMEHIOBAHHBIX M AOTYICHHBIX MuHHCTEpCTBOM npocBemenns PO g
HCTIOJIb30BaHMS B 00PA30BaTCIBHOM HPOLECCe i ¢ YHETOM uMeromerocs Gubmoreysoro Gonya,

3.3 YueGHas mureparypa, locrynaiowas B GoH1, JODKHA COOTBETCTBOBATE CAHHTAPHBIM
HOpMaMm Ha u3lanus yueGHoi muTeparypsr.

3.4 ®oun yuebrol JIHTEPATY PBI KOMILICKTYETCH 33 CYEeT:

® GIO/DKETHBIX aCCHIHOBAH M $enepansroro Giomkera,

® CPEICTB KpaeBBIX CYOBEHUH, NpeqoCTaBIseMbIX MYHHLHUIIATBHEIM  00pasoBaHusM B
HacTH pacXo/0B Ha IpHOOpPeTeH e YIeOHUKOB U y4eOHBIX TocoGHit,

® 3a CHET BHEOIOUKETHBIX CPECTB (moGpoBospHBIX LIOXKepTBOBaHM# (usuveckux u (Ham)
FOPHIHHECKUX JIMIL) B COOTBETCTRHH C ACHCTBYIOLTNM 3aKOHOATEIILCTBOM.

3.5 YucOHHKH ¥ yueGHbIe NOco0us, NPHOGPETEHAbIE HA BHEGIOKETHBIC CPEICTBa, CTABATCS
Ha Gatanc KoLl U SBNSIOTCH ee COBCTBEHHOCTHIO.

3.6 Poxurern (3axoHHBIC NPEIICTABUTE/H) OOYYAIOMXCS  MOTyT nepeiath yueOHble
H3JaHHA B KAa4eCTBE IOKEPTBOBAHMS B (OHI MIKOMBHOM Oubnuorekn. Jlanuas nuTeparypa
ROTKHA GBITh BOCTPeGOBAHA H COOTBETCTBOBATS CaK HTAPHO-THTHEHWYECKAM HOPMaM.

3.7 Hdonyckaerca KOMNIeKToBaHHe HCloCTAlOmMyUX y4eOHHKOB Yepe3 06MeHHbI dona (ripu
€ro HATHYHA),

IV. Yuer donna yue6unkon

4.1 Vyer 6ubnmoreunoro honna yueGHukOB NMOKEH CHOCOBCTBOBATE €r0 COXPaHHOCTH,
HpaBHJILHOMY €ro (GopMHpOBaHHIO U HEJICBOMY  HeMoNb30BakuI0. Bee onepaunn mo yHeTy
TIPOM3BOIIATCS 3aBEAYIOLIMM GUOIHOTEKOM, CTOMMOCTHEII yuer ezeres Gyxrantepueii. Cepka
JMaHHBIX OubmHoTeKH B OyXrajTepuu npon3BouTes €IKETOTHO.

4.2 Vuer 6ubmoreunoro ¢dorma yueGrukos OTPAKAET MOCTYIIEHHE YUeOHHMKOB B thonp,
BBIOBITHE H3 (hoHa, BCJHYHHY Beero (Gonaa yueGHHKOB H CITY’KUT OCHOBOH Juis obecrieuenus
COXpaHHOCTH (oHna y4eOHMKOB, NIDABHIIBHOTO €r0 XpaHEeHHS W HCIIOIB30BAHMS, KOHTPOJIS
HAIMYHA U JBHIKCHHA yIeOHHKOB,

43 Vuer 6Gubnuorewnoro donna  yuebHukon OCYWICCTBIIAIETCS B  COOTBETCTBHH ¢
AercTBytonmM Iopskom yHeTa DOKYMEHTOB, BXOISTIIHX B COCTAB Gubmoreunoro gonna.

4.4 Vuer 6ubnmoreunoro (oHma yuebumnkon OCYTIECTBIAETCS HA OCHOBAHMH CHACAYIONINX
AOKYMEHTOB: «KHura cymmapHoOro yueray (namee — KCV), «Perucrpaunonnas KHHTa YYETHBIX
KapToeK MHOTOIK3EMILIIPHOH JIHTepaTyphi»,

4.5 CyMMapHBIit yuer Beex BHIOB AOKYMCHTOB, IOCTYNAIONMX HIIH BHIGBIBAIONIHX U3 thonaa
Oubnunorexn, ocymecrsnsercs 8 KCY.

4.6 KCV Benteres B 3-x yacrsix:

1 gacts — «Iloctynuenue B onm;
2 qacte — « BriGbITHE 113 (hoHman;
3 gacte — «MToru apmkenus donmay.

4.7 BuiGeTHE yyeGHHKOB 13 (pouna ocymecransercs B COOTBETCTBHH ¢ JeHCTBYIOIM
Mopsjskom yuera JAOKYMEHTOB, BXOJIIINX B COCTAB GubnuoTeunoro ¢donna.

4.8 BeibbitHe noKyMeHTOB 13 Bubmioresnoro donza odopmIIsieTcs AKTOM 0 crcammu
HCKIIOYCHHBIX 00BEKTOB OGHOIHMOTEYHOTO (onma (mamee - Axr o crcanuu) mo opme,
yrBepxkaentol [Ipukasom Munduna Poccru ot 15.12.2010 Ne 173m, 3apPeruCTPUPOBAHHEIM B
Mumtocte Poccun or 01.02.2011 Ne 19658. Axrter Ha crmcanme y4eOHMKOB cocTaBisioTes B
ABYX IK3CMILIAPAX, BHU3MPYIOTCS KOMHCCHell 110 CMTHCAHUIO MATEPHAILHBIX UEHHOCTEH |



YTBEPAKIAIOTCA IMPEKTOPOM mKoMs. Omxn IK3EMILIAP mepenaercs s Gyxramreprio, Bropoit
ocraercs B 6ubinmoreke,

49 B Axre o crwcanmn OTPaXAIOTCH CBENCHHS O KONMYECTBE W obmelt croumocTy
HCIUIIOYACMBIX JIOKYMEHTOB, yKashiBaeTcs UIPHHHA MCKIIOYCHHS W HANIPABJICHHE BBIOLITHs
HCKIIIOYaeMBIX JIOKyMEHTOB, MckmoueHue AOKYMEHTOB 3 OubimoTeuHoro domma Jomyckaerest
1O CIICAYIOLAM [IPHYHHAM: YTPaTa, BETXOCTS, nedexrrocTs U ap.

4.10 Csenenus o BHIGBIBIIHX yueOHHKax PETHCTPHPYIOTCS B COOTBETCTBYIOLIHX rpacgax
BTOpoii yactu KCV,

4.11 Ornensuble yueGumKH MOTYT OBITE MepenaHs! (¢ OTMETKOH «CIIHCAHO») B yueOHbIe
KaGHHETBI VISt JJOMOTHATENBHBIX 3aHSTHiL

4.12 JloxymenTsi, B KOTOPBIX OCYIIECTBIACTCS YUeT, Mosiexar NIOCTOSHHOMY XpaHeHHIo
KaK IOKYMEHTHI CTPOTOii 0TYeTHOCTH.

V.Mexanusm $bopmupoBanus pousa YuebHuKOB

5.1, Mexauusm (opmuposarus ponsa YueOHHKOB BKIIOYAET ClIeyIompe JTams:

® aHami3  melicTByiommx HOPMAaTHBHO-NIDABOBBIX  aKTOB  pasiHYHOIO YPOBH,
PETTIAMEHTHPYIOIUX  obecreyenne oOywatommxcst  yueGuukamu u yueOHBIMU
nocobusmy,

® BHECCHME U3MeHeHH (rpu HEOOXOIMMOCTH) B JIOKabHEe HOPMATHBHBIE aKTHI LIKOJTEI,
perlaMeHTHpylomux  obecreyenme oOydaiommxcs  yueOGHukamu m yaeOHBIMH
nmocobuamu,

¢ O3HAKOMJICHHE IIe[aroTHYeCKOro KONIEKTHBA ¢ Deneparbhbmv mepeynem y4ebHnkos,
PCKOMCHIOBAHHEIX  (IONYWEHHBIX) K HCNIONB30BaHHMIO B 00pa3oBaTe/LHBIX
OPraHH3aUMAX HAa HOBBIA yueGHBII FOA, ¢ menbio BBIGOpA Y4eGHHKOB © YueOHBIX
nocobuit, HeoOGXoMMMBIX TS Pealu3aim 0CHOBHOH o6pazoBaTenbHol NPOrpamMMEl |
JIOTIOTHATEIIBHBIX 00ILePa3sBHBAIONIX nporpamm (OITY,

¢ MOArOTOBKA MEPEYHs YUeOHUKOB H yyeGHbX nocobui, mranupyemsix k HCITOJTB30BAHHIO
B HOBOM y4eOHOM Toiy B mKole, W ero COTNIACOBAHUE C KOIUIETHAILHBIME OpraHamu
(MeTonmuyeckwit coser u ap.),

® MPOBEACHHE aHamm3a yueGHOro (oma, OPTaHH3aLMSA W NPOBEACHHE IHArHOCTUKH
obecreuyenrocTr oby4aromuxes yyeGHuKamMy ga HOBBIH y4eGHbIi roz,

(uHaHCOBBIX CpEJICTB,
* QopMHpoBaHHe 3akasza Ha y4eOHHKH H yaeGHBIe ocoGHs Ha HOBBII Y9eOHbIif ro,
® TpHeM U TexHWYeckas 06paGorka MOCTYNHBIIHX y4eGHHKOB, T0CTAHOBKA HX Ha Gananc
cornacHo TpeboBanusMm Gyxrairrepckoro yuera,
VL. Mopsinok noasioanus Y4eOHbIM ongom Gubanorexy

6.1 Bcee KATCropuu O0Y4alOMXCA IMKOTH UMeroT paBo  GeCMIIATHOTO TONb30BAHUS
y4eOHuKaMu H3 GoHxa GuGIHOTEKH.

6.2 YueGuuku BezaioTes B HONIB3OBARNE O0YHAIOWMMCS Ha TeKymHil yuebHbI roj;
YUeOHHKH, 1O KOTOphIM obyuenue Benercs aBa wim HCCKOJIBKO JICT, MOTYT OBITh BBITaHE!
obyqatonmmes Ha HeCKONbKO feT.

6.3° O6yuarommecs MOMyHaioT yuebHukn u3 downa OnbanoTekH wepes KkmaccHpix
PYKOBoImTEIRH B Hauane yueGHoro Tolla NpH OTCYTCTBHH 3aM0/KEHHOCTH 33 HpeAbIIYTIH
Y4ebHBII rox kax o XYNOKCCTBEHHOM, Tak M 110 yuebuoit ImTepatype.

6.4 Beinava kommiiexTos yuaeGH¥KOB pHKCHpyeTCs 3aBeyiomnm 6ubimorekoii B Kyprane
BBUIAYH  y9eOHHKOBY ¢ moamuceio B TIOIYHEHHH  KIIACCHBIMH  DYKOBOLHTENSIMH i
oOyyaromumucs.

6.5 Yuurens mkossr obecrievnBaloTes yyeGrukamu (yueOHBIMEI MocobHAMH) U3 (onna
OHOMHOTEKH TONMBKO IIpH UX HaTnunuK B doHze,

6.6 B koHue yueGroro rola y4eOHHKH H y4eGHble r1ocoGHs chaoT B 6ubimoteky; cuaya



Y4eOHHKOB MpoHCXo T ICPE3 KIACCHBIX pYKOBOIHTENEl (1-4 knaccwr) u B HHIHBH Iy IbHOM
TIOPSJIKE 110 3apaHee [IOIroTOBIeHHOMY Tpaduky, YTBEPIKACHHOMY JIMPEKTOPOM TIIKOTEL,

6.7 Ilpu BEIGEITHH W3 IIKOTBI 00yywatonmiics mimy ero POIUTENH (3aKOHHETE TNpeJcTaBuTeNN)
MOJDKHBI BEPHYTH KOMITTEKT Y4eOHHKOB, BBIIAHHEL] B 0JIE30BaHKe GHOMmMOTEKOIH,

6.8 B ciydae mopuu wm ToTepH y4edHuKa ponurenn (3akoHHEBIE TpeACTaBHTENM) 0693301
BOSMECTHTH ymep6 u BEPHYTE B Oubmmoreky JApyrol yueGuuk, COOTBETCTBYIOIMI 10 Beem
1apaMeTpam yTepaHHOMY Wi HCHIOPYEHHOMY.,

COOTBETCTBYIOmMIE VMK, MOTYT HCnob30Batecs Gosee 5 ner.

VIL Cucrema obecnevenns Yuebnoii inreparypoi
7.1 Wudopmauus o TCPEYHE yueOHMKOB H  yuebHbIx MOCOOHH, miannpyempx K
HCIIOTB30BAHUIO B HOBOM y4eGHOM folly B wikone, pasmermaercs wa odHumMaTEHOM caiite
TIKOJTEI,

7.2 Yuebuugu BBIAAIOTCA W npuEMMaioTes B Gubmnrorexy cornacho rpaduky,

7.3 YueGHukH BrimaoTes KIIACCHOMY DYKOBOTHTEMO Ha Kiace 110K noanmes, Kak npasmuio,
Ha O1MH yueGHEIi rop, YuebHuukn, mno KOTOpBIM 0Gydenne Besercs HECKOJIBKO JIET, B KOHIe
y4ae6HOro roza npoansores eIIe Ha roJ.

7.4 3a nomyuennpie Y9eOHHKH y9aimmecs (poauTtenn wmm SAKOHHBIC IIpe/cTaBHTE.TH)
PACIHCBIBAIOTCS B BEAOMOCTH Bhinawum yHeOHHKOB Kiacca, KOTOPOH Haxommres y kiaccHoro
PYKOBOJUTENS H B Oubnuoreke,

7.5 YueGuukn, YTpauCHHBIC WM MOBpekIeHHEIC YHaUMAUCS, 3aMeHsIoTCS yuebHHuKamy,

rpad KoM, CoCTaBIeH BV 3aBenyromnum 6ubnotekoit u YTBCPXKIICHHOM AMPEKTOPOM WIKOJTBI,
7.7 B uensx KOHTpPOII  coxpanHOCTH yueBHuKkoR MPOBOAATCA pelusl mo Kiyaccam g
COOTBETCTBHH C MJIaHOM paGoThH! Oubnmoreky,
VIIL. I'panuum: KOMNeTeHIHH YY4acTHHKOB Peannszauun IMosoxenus

8.1 Inpexrop mxoint

* Koopmaupyer nesremsuocts BCEX YUACTHHKOB JUIS peallH3aiun nanHoro HMonoxenus.

* ObGecneuusaer yenopus XpaHeHus yueGHoro (o a.

* VYTeepiuaer rpag UKy BeITaun y4eOHHKOB,

* VTBepKAaeT H3MeHeHUs 1 AOMOJIHEHUS K HacTosmmemy [Tomoxkenuio,

8.2 3aseayromnii oubanoTekoii

* Exeroano nposoaur MOHHTOPHHI' COCTOSTHUS y4e6HOTO (bouna Gubmmorexy.

® Ha ochnoge HPEABAPHTENTBHEBIX IepeyHeii YUCOHHKOB, MONYYeHHBIX OT pPykoBoauTeneit
MO

® LWKOJBL,  opMupyeT Ipe/BapHTeNBHYIO TOTPeOGHOCT: 1 3dKa3, COOTBETCTBYIOMIUH
aKTyansHoMmy O@I1Y, yueGupm NporpaMMaM, ¢ y49eToM uHCleHHOCTH yHauuxes o
cocroauus 6ubmrHoTeunHoro (bouna yueGuukos,

e Opranusyer pabory ¢ Qonmom YHUCOHHKOB, 06paboTky u CHCTEMaTH3HPOBAHHOE
XPaHEHHE; BBIIAYy 10 Kiaccaw, IPHEM y4YeOHUKOB OT Kiaccos u yHalmxcs, yyer
TMOCTYNHUBINEH yyeGroi JIMTEpaTypel (M0 ycrasoBNeHHOI dbopme), obecrieunpaer
TPaBUIILHOE XpaHeHHe U Hecet OTBETCTBEHHOCTh 33 COXPAHHOCT oraa yuebunxos.
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POIHTeNbCKOH obliecTBeHROCTH HHQOpMaLMIO 0 cocTae OndHoTeyHOrO ¢Gorna
Y4eOHMKOB M0 Kiaccam,

* Ilpunumaer B yeramosmenmom NOPANKE MEPBI K BO3MEMICHHIO yiepda, npuduHenHoro



ITO BHHE NOTb30BATECIH.
* Tlpososut paGory ¢ YHAIHMHCS 110 GEpexHOMY OTHOMEHHIO K KOJIEHOMY YYeOHHKY.
8.3 Knaccubie pykosoanrenn
e Opranusyior NOJyaeHHe U3 OGubiinoTexn YUeOHHKOB Ha Kiacc, BRIAYY  MX

* JloBonsr no ceenenns pomuresncis CICAYIOMYIO HHDOPMAIHIO:
® O KOMILIEKTE y4eGHUKOB, 110 KoTopoMy Benercs obyuenne yyammxes Kjacea; 0 Haluquu
AAHHBIX Y4eOHHKOB B yaeGHOM touse;
® O NIOpsiAKe BO3MEIEHNs yimep6a B CllyHae yTpaTel HJIH TOPUH yueOHHKa,
8.4 Pomurenn (3akonnmie fpeacTaBATEIH)
¢ llpuanmaor yyactwe s obIenKoNbHBIX (knaccHsIX) pomETenBCKHX cobpanusx,
obcyxnalor u yreepxnaior HOPANOK CO34aHusi, OOHOBJICHHS H HCIIONB30BAHUS
yuebHOro onza.
* Heecyr marepuansayio OTBCTCTBEHHOCTE 32 COXPAHHOCTH y4eGHUKOB BO3MELIAIOT
ymep6 npu notepe uiu nopye Y4eOHHKOB B yCTaHOBICHHOM HopsiiKe.
8.5 Vuamuecn
* [onyyator yueGumin HEPe3 KIACCHOTO PYKOBOIHTENS,
® bepexHo otHOCHTCH K IKOTBHBIM - yueOHuKaM, cobmonaroT MpaBHJIa ITONB30BAHMS
yueOHHKamMu,
* BoBpems BosBpamaior yueGumky u APYIHE KHHIH B IEJIOCTH U COXPAHHOCTH,
* Ob6ywarowmecs, He crapmye 38 NpOWTbIH yyeOHBIN roa yyeGHuKM W JIPYIHe KHHTH,
TOYHAI0T yYeOHUKH B HHAMBHIYyaIbHOM TOpAAKe 10 Havana yuebHOro roja, mocie
TOTO KaK BepHYT KHUIH B GnGmoTeky,



